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MMOJOKEHHUE
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yupexaenusi ropoaa Pocros- Ha- /lony

«Jlerckmii cag Ne 288»

1.001me moJ1okeHus

1.1.Hacrosiuiee [TonoxkeHnue o nopsiake pacCMOTPEHUs 00pallleHui TpaKaaH
MYHHUIUTIATBHOTO OFOIKETHOTO JOLIKOIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS
«Jlerckuii can No288» r. PoctoBa- Ha- Jlony(nasee — [I0Y) pazpaboTtano B
cootBeTcTBUM ¢ DenepanbHbIM 3ak0OHOM Poccuiickoit denepannu ot 29.12.2012r.
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepannny»; OenepaibHbIM
3akoHOM Poccuiickoit @enepanuu ot 02.05.2006r. Ne59-D3 «O nopsiake
paccMoTpeHust oOparieHuit rpaxaad Poccuiickoit deneparm.

1.2. Opranu3zaius paboTsl ¢ oOpalieHUsIMU Tpaxaad B anMuHUCTpanuio JJOY
Benercs B coorBeTcTBUM ¢ KoHcTutynuein PO, denepabHbIM 3aKOHOM OT
06.10.2003 r. Ne 131-®3 «O6 oOumx NpUHLIKIIAX OPraHU3alud MECTHOTO
camoytpasieHus B PO, ®enepanbabim 3akoHOM Poccuiickon denepanuu ot
02.05.2006r. Ne59-@3 «O nopsiike pacCMOTPEHUsI 00paILEHU TpakKIaH
Poccuiickoit @enepanuny», ¥YcrasoM OV u HactosuMm [TonoxeHueM.

Opranuzarust pabOThl ¢ MMCHEMEHHBIMU U YCTHBIMU OOpaIieHUsIMU TpaXKaaH
JO0JDKHA 00€CTIeYnBaTh HEOOXOAMMBIC YCIOBHS JIJIsI OCYIIECTBICHUS
MPEIOCTABIEHHOIO U TapaHTUPOBAaHHOIO rpaxkaaHaM Koncrurymuen PO mpasa
oOpaImarbCs ¢ MPEUIOKEHUSIMHU, 3asIBICHUSIMU U jKaJIo0aMH B TUChbMEHHOU U
ycTHOH (hopme.

OOpaiiieHus rpakaaH NOCTYIAIOT B BUE MPEIOKEHUH, 3aIBICHUNA U Kano0.

IIpeonooicenue - oOpalieHne rpak/iad, HaIPaBJICHHOE Ha yIIyYIIICHNUE
nesteapHoctu JOVY.

3asenenue - odbpaleHue B UEISIX pealn3aluy paB U 3aKOHHBIX HHTEPECOB
rpakIaH.



JKanoba - obpaienue ¢ TpeOOBaHNEM O BOCCTAHOBIICHUHU MPAB U 3aKOHHBIX
MHTEPECOB IpakJiaH, HApYIIECHHBIX IEHCTBUAMU (MK O€31eicTBUEM)
corpynaukoB IOV, a Takxke pemenussmu agMuaucTpanuu J0Y.

HOGMOprlMM CUHUTArOTCA 06paIHCHHH, IMOCTYIIMBIINEC OT OJHOI'O U TOI'O K€ JIHIA
10 OAHOMY U TOMY K€ BOIIPOCY, €CJIM CO BPCMCHH 1TOJa4H1 IICPBOTO UCTCK CPOK
pacCMOTPCHUSA UK 3aABUTCIIb HC YAOBJIICTBOPCH JJAHHBIM €MY OTBCTOM. ITucema
OIHOI'0 U TOI'O KC JIMIA U IO OAHOMY U TOMY K€ BOIIPOCY, ITOCTYIIMBIIUEC 10
HCTCYCHUA CPOKa PAaCCMOTPCHHA, CHUTAKOTCA IICPBUYHBIMU.

AHOHUMHBIMU CIUTAIOTCS IEChbMa TPaXkaaH 0e3 ykazaHus (paMuiIiu, ajapeca, 1o
KOTOPOMY JIOJDKCH OBITh HAIPaBJICH OTBET, 110 TAKUM OOPAIICHUSIM OTBET HE
JaeTcs.

1.3. [Ipu paccMoTpeHur 00paIlleHHs HE JOIMYCKAeTCs pas3riialllecHUe CBEJCHUM,
COJIepIKalllMXCs B OOpaIeHnH, a TAK)Ke CBEJICHUM, KaCalOIINXCsl YaCTHOM JKU3HU
rpakJlaHrHa, 6€3 ero corjaacusl.

1.4. Apmunuctpanus JIOY cucreMatruyecku aHamu3upyeT U 00001aeT oOpamieHus
IpaKJ1aH, COAEPKAIINECS B HUX KPUTHUYECKHUE 3aMEUaHUs], C LIEJIbIO
CBOEBPEMEHHOTO BBISBJICHUS U YCTPAHEHUS IPUYUH, TIOPOXKIAIOIIUX HAPYILICHHUE
MIPaB U OXPAHSIEMbIX 3aKOHOM UHTEPECOB IPaXK/IaH.

2. IIpaBo rpa:xnaH Ha oOpalieHue

2.1. I'paxx1ane UMEIOT MPABO 0OpaIaThCS JIUYHO, B YCTAHOBICHHOHN (hopme, a
TaK)Ke HaIlpaBJsiTh MHIUBUYAIbHBIE U KOJUIEKTUBHBIC MUCbMEHHBIE OOpaIieHus B
aamuuuctpanuio IOV 1ubo 10KHOCTHBIM JIUIIAM.

2.2. I'paxxiane peaqnsyroT IIpaBo Ha 0OpallleHre CBOOOIHO U JOOPOBOILHO, HE
HapyIas mpaB U CBOOObI IPYTUX JIUII.

2.3. ®opma obpalieHus TpaXKJjaHaMHi BEIOUPAETCS CAMOCTOSITEIBLHO.
2.4. PaccMoTpeHue oOpallieHrui TpayKaH OCYIIECTBISIETCS O€CIUIATHO.

2.5. IIpu paccMmoTpenuu obpatieHus: B anMuHucTpanuto JJOVY rpaxaanun umeet
IpaBo:

- [IpeacTaBnsTh JONOTHUTENbHBIE JOKYMEHTBI U MaTepUalbl, JINO0 oOpamarbes ¢
pocb00it 00 UX UCTpeOOBAHUU.

- 3HAaKOMHUTHCS C TOKYMEHTaMU U MaTepHallaMU, KacatoUMMUCS PACCMOTPEHUS
oOpalleHusi, €Clii 3TO HE 3aTparuBaeT npana, CBOOObI U 3aKOHHbIE HHTEPECHI
JIPYTUX JIUI, €CJIM B YKa3aHHBIX JOKYMEHTaX U MaTepuaiax He colepKaTcs
NEPCOHAIbHBIE IAHHBIE, a TAKKE CBEJECHUS, COCTABIISIONINE ITOCYJaPCTBEHHYIO WU
MHYIO OXpaHseMyIo (eiepanbHbIM 3aKOHOM TalHYy.



- [TonyyaTs TUCEMEHHBIN OTBET IO CYIIECTBY IMOCTABICHHBIX B OOpaIlleHHE
BOIIPOCOB, 32 UCKJIIOUEHHUEM CITy4daeB, YKa3aHHBIX B I1.11.5.4, 5.8 HaCTOsIIETr0
[Honmoxenus.

- OOpamiarhbes ¢ kanoOol Ha MPUHSITOE 10 OOPAICHHUIO PEIICHUE WU JIeUCTBHE
(Oe3meiicTBUE), a TAKXKE C 3asIBJICHUEM O MPEKPAIICHUH PAaCCMOTPEHUS OOpallleHHUs.

3. TpeOoBaHusI K NHCbMEHHOMY 00paLIeHUIO

3.1. B nucbMeHHOM OOpalieH!H rpaKIaHUH B 00s13aTEIILHOM MOPSIIKE YKa3bIBA€T
HauMmeHoBanue OV ; bamumio, uMs, oTyecTBo 3aBeaytouiero JJOVY; cBoro
bamuinio, UM, OTYECTBO, TOYTOBBIN AJAPEC, 10 KOTOPOMY JIOJIKEH OBITH
HaIpaBJIEH OTBET, YBEIOMJICHUE TepeaJpecaliii OOpaleHNsl; U3J1araeT CyTh
NPEIIOKEHHMSI, 3asIBJICHUS WJIU JKaJI00bI; CTABUT JIMYHYIO MOAUCH U J1aTy.

3.2. B ciiyyae HE0OXOMMOCTH B MOJTBEPKICHUE CBOMX JIOBOJIOB I'PAXKIaHUH K
MUCbMEHHOMY OOpaIlleHUIO TTpUIaraeT JOKYMEHThI U MaTepHuaibl TU00 UX KOMHH,
KOTOPBIE BO3BPAIIAIOTCS 3asBUTEIISIM T10 X IMPOCHOe.

3.3. Obpauienue, nocrynusuiee B aaMuHucTpanuio JJOY no nadpopmamoHHbIM
cUCTeMaM OOIIEro MOoJIb30BaHUs, MOIJIEKUT PACCMOTPEHHIO B MOPSIJIKE,
YCTaHOBJIEHHOM HacTosimuMm [lonoxxennem.

3.4. I'pak1aHUH HaAIPaBISET CBOE MMChbMEHHOE OOpaIlleHNe HeTIOCPEICTBEHHO Ha
uMms 3asenyromiero JJ0VY.

3.5. [lucbmeHnHOe oOpallleHre MOJIICKUT 00513aTeIbHOM pEerucTpalu B TCUCHUE
TpeX JHEW C MOMEHTA MOCTYILJICHUS.

PerucrpaiinonHslil HHAEKC 0OpallleHus Tpak/laH YKa3bIBaeTCsl B MMCbMEHHOM
oOpalieHnu, KOTOPbIid CTABUTCSA B BEPXHEM JIEBOM YIUIy IIEPBOTO JIUCTA.

3.6. [Inucpma rpakJIaH ¢ MOMETKOM «JIMYHO» MOCIIE MPOYTEHUS aAPECATOM, B
cilydae, €ClId B HUX CTaBSITCS BOIIPOCHI, TpeOyronue opUIManbHbIX OTBETOB,
NEPENAOTCS HA PETUCTPALIMIO B YCTAHOBJIEHHOM IOPSIJIKE.

3.7. IlucemeHnHOE 0OpaleHne, coaepKaIiee BOIPOCH, He BXOIAIIUE B
KoMIeTeHMIo 3apeaytoniero JJOY, HanpapisieTcs B TEUEHUE CEMU JTHEU CO JHS
pEerucTpanuu B COOTBETCTBYIOUIMI OPTaH JiJisl PEUIEHUS IOCTABJICHHBIX B
oOpallleHUH BOMPOCOB € YBEIOMJIEHUEM TpaKJJaHWHA, HaPaBUBILET0 OOpaIleHue.

3.8. 3aBeaytomumii JIOY no HanpaBlI€eHHOMY B YCTAHOBJIEHHOM MOPSAKE 3apOCy
roCyAapCTBEHHOTO OpPraHa WM J0HKHOCTHOTO JIMIIA, PACCMATPUBAIOIINX
oOparienue, 00s13aH B TeueHue 15 aHeil npe1ocTaBuTh JOKYMEHTBI U MaTE€pHUAaIbl,
32 UCKJIFOYEHUEM MUMEIOLIUX IOCYIapCTBEHHYIO WM UHYIO OXPaHSIEMYIO
beneparbHBIM 3aKOHOM TalHYy.



3.9. 3anpemaeTcs HAMPaBIATH KaJ00bI TPaKJaH HA PACCMOTPEHUE TEM
corpyaaukam JIOY, pemenne unu nerictue (0e31eiCTBUE) KOTOPHIX 00XKaITyeTCsl.

4. PaccMoTpeHue o0OpaleHuii rpaskaaH, MoJAroToOBKa 0TBETOB

4.1. O6pamenue, nocrynusiiee 3apeayromemy OV, noainexur o06s3aTeaIbHOMY
PacCMOTPEHHUIO.

4.2. Yder, peructpariys, XoJ pacCMOTPEHUST 0OpaIeHus TpaxaaH
OCYIIIECTBISIOTCS 3aBEIYIOIINM C 3aHECEHUEM B JKYpHAJ 0OpaIleHUH rpaskaaH.

4.3. 3asenyrommu JOVY:

- o0ecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHHE
oOpalieHusi, B cliyuae HEOOXOJUMOCTH — U C YHACTUEM I'PaKJaHUHA,
HaIpaBUBILEro oOpallleHue;

- 3aIpalIuBaeT HEOOXOIUMBIE JIJISi PACCMOTPEHUST 0OpaIeHUs TOKYMEHTHI U
MaTepuabl, 32 UCKIIFOYEHUEM MATEPUATIOB CY0B, OPraHOB JI03HAHUS U OPTaHOB
MPEIBAPUTEIBLHOTO CIEACTBUS,

- IPUHUMAET MEPBI, HAIIPABJICHHBIC HA BOCCTAHOBJICHUE WJIN 3aIIUTY HAPYIIIEHHBIX
mpas, CBOOO/] ¥ 3aKOHHBIX HHTEPECOB TPAKTAHIHA,

- JaCT IIMCbMCHHBIC OTBCTHI 110 CYIICCTBY ITIOCTABJICHHLIX B 06paIHeHI/II/I BOIIPOCOB;

- YBEJIOMJISICT TPaXKJJaHWHA O HAIIPaBJICHUH €r0 OOpaIlleHHs Ha PAaCCMOTPEHUE B
JIPYyTOM OpraH WK Apyrue OpraHu3ali ropojia B COOTBETCTBUU C UX
KOMIIETEHIIHAEH.

4.4. OtBeThl Ha oOpaleHusl rpa)<aaH, IpUciIaHHbIe Ha uMs 3aBenytoiero J[0Y,
rOTOBSITCS Ha OJIaHKE YUpexkKACHUs 3a MOANKCKI0 3aBeaytomiero 10V u
PETUCTPUPYIOTCS B )KypHAJIE.

4.5. OTBeTHI NODKHBI COIEPKATh KOHKPETHYIO M YETKYI0 MH(MOPMAIIHIO TI0 BCEM
BOIPOCaM, MOCTABJICHHBIM B OOpallieHny rpakaan. Eciiu 3asBUTEIO JaH OTBET B
yCTHOU (popme, TO B MaTepuaiax, MpHIOKEHHBIX K 00paIleHut0, JOKHO ObITh 3TO
ykazaHo. Eciu maercs mpoMeKyTOUHBIN OTBET, TO YKa3bIBACTCS CPOK
OKOHYATEJILHOTO PEIICHHUS MOCTAaBICHHOTO BOTIPOCA.

OTBCTBI, MOATOTOBJICHHBIC HA OCHOBAHUU ITPABOBBLIX TOKYMCHTOB, JJOJ’KHbBI
COZCPIKATb PCKBU3UTBI 9TUX NJOKYMCHTOB C YKAa3aHUCM NAaTbl U HAUMCHOBAHUS.

OTBeT Ha KOJJIEKTUBHOE 06pameHHe OTIIPABJIACTCA HAa UM IICPBOTO
MOANMCABIICTO €ro JIMia, €CJIM B IIMCbME HE OTOBOPCHO KOHKPETHOC JIMITO, KOMY
HaOJIC)KUT JaThb OTBCT.



OTBeT Ha oOparieHue, noctynusiiee B agmuHucTpanuio 10V no
MH(POPMAILIMOHHBIM CHCTEMaM OOLIETO MOJIb30BaHUS, HAMIPABIISIETCS 110 IOYTOBOMY
ajpecy, yka3aHHOMY B OOpaIleHuHN.

4.6. O0OpailieHus rpakJaH Mociie UX paCCMOTPEHUS UCTIOTHUTEISIMU

BO3BpaIHaIOTC$I CO BCEMH OTHOCAININUMHUCA K HUM MaTepI/IaJ'IaMI/I SaBCI[}IIOH_[CMy
JIOV.

4.7. Ilopsimok BU3MPOBAHUS TIOATOTOBIICHHBIX OTBETOB Ha OOpAIICHHS TPaXkKIaH 3a
noAnuckio 3apeayroniero JJOY ycraHaBinuBaeTcs ClieayOIIHi:

Ha S5K3CMINIAPEC OTBCTA 3asABUTCIIIO B JICBOM HMIKHCM YIUIY YKA3bIBACTCA (l)aMI/IJ'II/ISI
HCIIOJIHUTCIIA, HOMCP €T0 cny>1<e6Hor0 TGJ'I@(bOHa, a TAKIKC IMIPOCTABJIAIOTCA
(baMI/IJ'II/II/I COTPYAHUKOB, YH4aCTBOBABIINX B IIOATIOTOBKC OTBCTA.

4.8. Ha xaxxqoMm o0pallleHuH 1ociie OKOHYATEIbHOIO PEIIEHUS U €10 UCTIOJHEHUS
JI0JIKHA OBITh OTMETKA 00 HCIIONHEHUH «B neno», nara u au4Hasi noanuch
3aBenytomiero. [Ipennoxxenus, 3asBaeHUS U KanoObl, KOIMA OTBETOB Ha TPakJlaH
(bopMHpYIOTCA B JIETIO0 B COOTBETCTBUHU C YTBEPKIECHHON HOMEHKIIATYPOl IedI.

5. ITopsiiok paccMOTpeHHs OTAEJIbHBIX 00palIeHuil

5.1. OGparenus rpaxkaad, moctynupInme 3apeaymwomiemy 10OV u3 cpencts
MaccoBoM HHGOPMAITUH, PACCMATPUBAIOTCS B TIOPSIIKE U CPOKH,
peayCMOTpPEeHHBIC HacTosIIHM [lookeHnem.

5.2. B cyyae eciiv B MMCbMEHHOM OOpallleHUH HE yKa3aHa (paMuiIus TpaxaaHuHa,
HapaBUBIIEro oOpalieHne 1 MOYTOBBIHN aapec, 0 KOTOPOMY JO0KEH OBITh
HaIpaBJIeH OTBET, OTBET Ha oOpaieHue He gaetcs 3apenytonmum J[OY,
NPUHUMAETCS PeIIeHHEe O CIIMCAHUU JAHHOTO oOpamieHus «B nemno».

5.3. Ecim B yka3aHHOM OOpaIlleHUH COIEPIKATCS CBEICHUSI O TTOATOTaBIMBACMOM,
COBEpPIIIAEMOM HJIU COBEPIIIEHHOM MTPOTUBOIIPABHOM JICSTHUH, a TAKXKE O JIUIIE, €TO
MOATOTaBJIMBAIOIIEM, COBEPIIAIOIIEM UM COBEPIIUBIIIEM, OOpaIlieHUE MOICKUT
HaIPaBJICHUIO B TOCYAapCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMIIETCHIIUEH.

5.4. ObparieHue, B KOTOPOM O0XKaIyeTcsl Cy1e0HOE pellieHne, BO3BPaIacTCs
rpaXIaHUHY C Pa3bICHEHHEM TMOPsAKa 00’KaJoBaHuUs JaHHOTO CYJeOHOTO
perieHusl.

5.5. Ilpu nomy4eHur MTUCEMEHHOTO OOpaIeHus, B KOTOPOM COJIEPIKATCS
HELIEH3YPHbIE, OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bI )KU3HH, 310POBBIO WU
uMyuiecTBy corpynnuka [0V, a Takke 4WICHOB €ro CEMbH, 3aBEAYIOIINI BIIPABE
OCTaBUTH 0€3 OTBETA 0 CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB U COOOIIUTD
rpaKJaHUHY, HallpaBUBILIEMY OOpalleHUe, O HEAOIMYCTUMOCTH 3710yNOTPEOICHUS
IIPABOM.



5.6. B ciyuae eciu TeKCT MMCbMEHHOTO 0OpallleHusl He OAaeTcs IPOUYTEHUIO,
oOpallleHue He MOJIEKUT HAIIPABJICHUIO HA PACCMOTPEHHUE U OTBET HA HETO HE
naeTcsl. 3asiBUTEI0 00 3TOM COOOIIAETCs, €CIIU €ro (aMUIINs U IOYTOBBIN a/ipec
HOJIJAIOTCS IIPOYTEHUIO.

5.7. ObpareHus rpaxaaH, MOCTYMHUBIINE OT OJHOTO U TOTO K€ JIUIA TI0 OJHOMY U
TOMY K€ BOIIPOCY, €CIIA CO BPEMEHU MOJa4H MEPBOr0 0OPAIEHUS UCTEK
YCTaHOBJICHHBIN HAacTOSIINUM [losi0keHneM CpoK pacCMOTPEHHUS WM 3asiBUTEIb HE
COTJIACEH C MPUHATHIM IO €r0 OOPAIIEHUIO PEIICHUEM, CYMTAIOTCS TOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMU OOpALIEHUSMHU JICTONPOU3BOIUTENDL POPMUPYET JIET0
C YK€ UMEIOIUMUCS JOKYMEHTAMU 110 OOpaIieHUsIM IAHHOTO 3asiBUTEIIS.

He cunTaroTcs mOBTOPHBIMU OOpAIIEHHs OJJHOTO U TOTO K€ 3asIBUTEINS], HO IO
pa3HBIM BOIIPOCAM, a TAKKE€ MHOTOKpPATHBIE — IO OJJHOMY U TOMY € BOIIPOCY B
cilydae, €ClId IPUYHUHBI, IO KOTOPBIM OTBET IO CYIIECTBY IMOCTABJIECHHBIX B
oOpalieH’H BOIPOCOB HE MOT OBbITh JaH, B MOCIEAYIOIIEM ObUIH YCTPAHEHBI,
rpaXk/IaHrH BIIpaBe BHOBb HAIIpaBUTh oOpalieHue 3aseaytouemy J0VY.

5.8. B cimyyae eciiv B MMCbMEHHOM OOpAIllEHUU TPaKJaHUHA COJIEPKHUTCS BOTIPOC,
Ha KOTOPBI €My MHOTOKPATHO JITaBAJICh TUCbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3M C paHee HaIlpaBJICHHBIMU OOpPAIIEHUSIMHU, U TIPU ITOM B 0OpaIlleHuU He
MIPUBOJISITCSI HOBBIE JJOBOJIBI MJIM 00CTOSITENBCTBA, 3aBenytonuit JIOY Bmpase
MPUHSATH pellieHrne 0 0€30CHOBATEILHOCTH OYEPETHOTO 0OpaIeHus 1
MPEKPAICHUH TIEPEMUCKH C TpaxaaHuHOM. O TaHHOM PElIEHUN YBEIOMIIICTCS
rpakKJIaHuH, HAPAaBUBIINI oOpalieHue.

5.9. B ciiydae eciu OTBET 1O CYIIIECTBY MOCTABICHHOTO BOMPOCa B 0OpaIlleHUU HE
MOKET OBITh J1aH 0€3 pasrialieHus CBEJICHHH, COCTABISIONIUX OXPAHIEMYIO
dbenepalbHBIM 3aKOHOM TalHy, TpakIaHUHY, HAIPaBUBIIIEMY 0OpallleHue,
COOOIIIAEeTCsI O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO pa3IJIallleHUs] YKa3aHHbBIX CBEJICHUM.

6. Cpoxu paccMoTpeHusi o0paleHuii U yBelOMJIeHHe 3asiBUTeJIeil

6.1. Obparmenus, nocrynusiue 3apeaytomemy JJOVY, paccMaTpuBaroTcs B CpOK 110
OJTHOTO MECSIIa CO THS UX PETUCTPAIlH, €CIIM HHOM CPOK (MEHBIITUI) HE
YCTaHOBJICH PYKOBOJIUTEIIEM.

OOpaiienus, He TpeOyroUe AOMOJTHUTEIBHOTO U3YUYEHHUs U TPOBEPKH,
paccMmatpuBaroTcs 0e30TiIaraTeabHo.

O pesynbpTaTax pacCMOTPEHUS YBEAOMIISIOTCS 3asIBUTEIIH.

6.2. B uckmounTenbHbIX caydasx 3aBenyromunii JJOY BrpaBe npoinTh CPoK
paccMoTpeHust oopaiieHus He 6osiee yem Ha 30 He, yBEJOMUB O MPOIJICHUU
CpOKa ero pacCMOTpPEHHUs TpakJIaHUHA, HallpaBuBIlero oopaienue. [Ipoaienue
cpoka ohopMIISIETCS] HICTIOTTHUTESIMU HE MEHEE YeM 3a MSTh AHEH 10 UCTECUECHHUSI
CpOKa paccMOTpeHus: 0OpalleHusl.



7. Opranmn3anusi padoThl M0 JJUYHOMY NPHEMY I'PaKIAH

7.1. I'paduk u mopsaok JuaHOro npuema rpaxkaad B JIOY ycranaBimmuBaeTcs
3aBeytomuMm JJ0OVY.

7.2. Ilpu TUYHOM MpUEMeE TpaKIaHUH NPEIbSIBISET JOKYMEHT, YA0CTOBEPSIOIINMA
€ro JMYHOCTb.

7.3. I1o Bommpocam, He BXOSIIIMM B KOMIETEHIINIO 3aBeaytomiero JJ0OY,
3asIBUTEIISIM PEKOMEHTYETCSI 0OpATUTHCS B COOTBETCTBYIOLIME OPTaHBbl,
YUPEKICHUS, OpTraHU3alUU.

7.4. B cimy4ae eciii U3JI0KEHHBIE B YCTHOM OOpalieHuu PakThl U 0OCTOSITEIbCTBA
SIBJISFOTCSI OUEBUIHBIMU U HE TPEOYIOT JOMOIHUTEIILHON TPOBEPKH, OTBET HA
oOpallieHue ¢ corjiacus rpakJlaHnHa MOKET ObITh JIaH YCTHO B XOJI€ JINYHOTO
npueMma.

[Tpn HEOOXOAMMOCTH TpaXaaHaM MpejiaraeTcsa U3JI0KUTh CyTh BOIIPOca B
NMCbMEHHOM BUJie. [TuceMeHHoe oOpalieHre B 3TOM CIy4yae perucTpupyeTcs u
paccMaTpuBaeTCs B yCTAHOBJICHHOM IOPSIJIKE.

7.5. Ilpu MOBTOPHBIX OOpAIIEHUSIX TTOAOUPAIOTCS UMEIOIIHECS MaTePUaIbI 10 JCITy
3asIBUTEIIA.

7.6. B xoae 1MUHOTO MpreMa rpakKJJaHUHY MOXET ObITh OTKa3aHO B JaJIbHEHIIIEM
pacCcMOTpPEHUU OOpallleHusl, €CIIU €My paHee ObLT JaH OTBET IO CYIIECTBY
MTOCTaBJICHHBIX B 0OPAIICHUH BOIIPOCOB.

8. Pabora ¢ oOpameHusimm, NoCTABJICEHHBIMHA HA KOHTPOJIb

8.1. OOpareHusi, B KOTOPHIX COOOIIAETCSI O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX
IpaB ¥ MHTEPECOB T'PAKIAH, CTABATCS Ha KOHTPOJIb.

8.3. JIOJDKHOCTHOE JIUIIO — UCTIOTHUTEIb B YCTAHOBJICHHBIE CPOKU pacCMaTPUBAET
KOHTPOJIbHOE oOpaleHue, tHPOpMHUPYET 0 pe3yibTaTax 3apeayroniero [0V,
TOTOBUT OTBET 3aSBUTEIIIO.

8.5. OOparieHne cunTaeTCs UCIIOJTHEHHBIM U CHUMAETCS ¢ KOHTPOJIS, €CITH
PacCMOTPEHBI BCE TIOCTABJICHHBIE B HEM BOIIPOCHI, IPUHSTHI HEOOXOIUMbBIEC MEPHI,
3asIBUTEIISIM JIaH OTBET.

8.6. [IncpmMeHHBIC 00paIeHs, Ha KOTOPBIC TAf0TCS TIPOMEKYTOUHBIC OTBETHI, C
KOHTPOJISI He CHUMaroTcs. KOHTpomb 3aBepImaeTcs: TOJIBKO IMOCIe BRIHECCHHSI U
NPUHATHS UCYESPITBIBAIOIINX MEP MO Pa3pEIICHUIO MPEATIOKEHUS, 3asBICHUS,
*anoOwl. Pemienne o CHATHU C KOHTPOJIS TpuHUMaeT 3aBeayroniuii JIOVY.



9. Opranusanus JeJI0ONPOU3BOACTBA

9.1 OTBETCTBEHHOCTb 32 OPTaHU3ALMIO U COCTOSIHUE JI€TIONPOU3BO/ICTBA 110
NUChMaM M YCTHBIM OOpallleHusIM Tpak/iaH Bo3araeTcs Ha 3aBeaytomiero JJOVY.

9.2. 3aBenytomuii JIOY opranusyer BeieHUE KypHAJIa PETUCTPALIAU 110
oOpaIieHusIM TPaXxIaH.

9.3. 3aBenytomuii JIOY ocyliecTBiIseT XpaHEHHE U UCIIOJIb30BAHUE B CITPABOYHBIX
Y UHBIX LEJSAX MPEIOAKEHUH, 3asBICHUN U Kal00 TpaxaaH.

9.4. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 110 OOpaIlleHUsIM TPaxaaH
BO3yaraercs Ha 3asenyromiero JJOVY.

9.5. YcranaBnuBaeTcs CpOK XpaHEHUS MPEIJIOKEHUH, 3asBICHUN, ka0l Tpaxaan
Y JOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 jiet. B
HEOOXOMMBIX CIIy4asiX SKCIEPTHON KOMUCCUEN MOXKET ObITh PUHATO PEIICHUE
00 yBEJIMYEHUH CPOKA XPAHEHHUS UITU O MIOCTOSIHHOM XpaHEHUHU HanOoJee EHHBIX
IIPEIIOKEHUM TPakJIaH.

9.6. [1o ucTeueHNn yCTaHOBIICHHBIX CPOKOB XpPaHEHUS IOKYMEHTBI 110
MPEIOKEHUSIM, 3asBIICHUAM U Kajo0aM rpakiaH MOJJIeKaT YHUUTOKEHUIO B
COOTBETCTBHH C YTBEpkIeHHbIM DeiepanbHO apXuBHOM cityx00ii Poccun
06.10.2000 r. ITepeuyneM TUTIOBBIX YIPABICHUYECKUX JOKYMEHTOB, 00Pa3yIOIINXCS
B JICATEIIbHOCTH OpraHu3aluu, C yKa3aHUEM CPOKOB XpaHEHHS.

9.7. XpaneHnue aen y UCTIOJTHUTEIICH 3aMpeIiacTcs.

9.8. ObpartieHus rpaxaad MOTYT HaIllPaBISATHCA B apXUB 0€3 PaCCMOTPEHUS, €CIIH B
HUX COJIEPKATCS PACCYKJICHHUS 110 U3BECTHBIM MPOOIEeMaM UITH MOTHUMAIOTCS YKE
pEIIeHHBIE BOMIPOCHI, HE TPEOYIOIIHE TOTOIHUTEILHOTO PACCMOTPEHUS, a TAKXKE
OECCMBICIIEHHBIE 110 COJIEPKAHUIO.

9.9. Pemenrie o ciucaHuy yKa3aHHBIX OOpalieHnii mpuHuMaet 3apeaytomuid JJ0Y.



